JIEP’KABHUM KOMITET YKPATHU 3 IUTAHb TEXHIYHOI'O
PEI'YJIIOBAHHSA TA CIHOXKHUBYOI
IHOJITUKHU

3ATBEP/UKEHO
Haka3oM JlepKCIOKUBCTaHAAPTY Y KpaiHU
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HALIOHAJILHUI CTAHJIAPT YKPATHM

Jlep:kaBHa yHiikoBaHa cHcTeMa JOKYMeHTamil )
YHI®PIKOBAHA CUCTEMA OPI'AHIBAIMHO-PO3IIOPAIYOI
JOKYMEHTALNII

Bumoru 10 opopMiIrOBaHHS JOKYMEHTIB
HCTY 4163-2003

YUununii Bix 01.09.2003

1 COEPA 3ACTOCYBAHHA

1.1 Ileit ctanmapT NOIIMPIOETHCS HA OPraHi3allifHO-PO3NOPAIYl JOKYMEHTH (Jalli - TOKYMEHTH)
- TIOCTaHOBH, PO3MOPS/DKEHHS, HaKa3H, MOJIOKEHHS, PIIICHHS, MPOTOKOJIU, aKTH, JIUCTH TOMIO,
CTBOPIOBaHI B pe3yJbTaTi AiSIIbHOCTI:

- OpraHiB Jep»KaBHOI BIaAu YKpaiHU, OPraHiB MICLIEBOI'O CaMOBPSITyBaHHS;

- MANPUEMCTB, YCTAaHOB, OpTaHi3alliid Ta iX 00'eAHaHb ycix (opM BiIacHOCTI (ai - opraHizaitiii).
1.2 lle#t craHmapT YCTAaHOBIIIOE: CKJIaJ PEKBI3UTIB OKYMEHTIB; BHUMOTH O 3MiCTy 1
PO3TAIIOBYBAaHHS PEKBI3UTIB JOKYMEHTIB; BUMOTH J10 OJaHKIB Ta 0(OPMIIIOBAHHS JOKYMEHTIB;

BUMOTH JI0 JOKYMEHTIB, IO iX BUTOTOBJISIOTH 32 JOTIOMOTOI0 IPYKYBaJIbHUX 3aCO01B.

1.3 Bumoru 1poro cra"aapry moao o(OopMIIIOBaHHS PEKBI3UTIB MOXKHA MOIIMPIOBATH Ha BCi
KJIacH yHI1()IKOBaHUX CHCTEM JIOKYMEHTAITii.

1.4 Deit cranmapT He NOLIUPIOETHCS HA MPOIECH CTBOPIOBAHHS Ta 0OIry €JIeKTPOHHUX
OpraHizalifHO-pO3MOPSAUNX JOKYMEHTIB.

2 HOPMATHBHI ITIOCUJIAHHSA
VY 1poMy cTaHJapTi BAKOPUCTAHI TaKi CTAaHAAPTH Ta 1HIII HOPMATHUBHI JOKYMEHTH:
JACTY 2732-94 JlinoBoACTBO ¥ apxiBHA cripaBa. TepMiHU Ta BUSHAUCHHS
JIK 010-98 [epxaBHuit knacudikaTop ynpaBiiHChKoi qokymenTarii (JIKY 1)

I'OCT 9327-60 bymara u uzaenust u3z 6ymaru. [lorpedurtensckue Gpopmatsl.



3 TEPMIHU TA BUBHAYEHHSA ITOHATDH

VY 11b0My cTaHIApPTI BUKOPUCTAHO TEPMIHM Ta BU3Ha4YeHHs, BctaHoBjeH1 JICTY 2732.

4 CKJIAJl PEKBI3UTIB JOKYMEHTIB
4.1 T'otyroun Ta 0hpOpMITIOI0YH JOKYMEHTH, BAKOPUCTOBYIOTh TaKi PEKBI3UTH:
01 - 300paxkenns JlepxasHoro ['epba Ykpainu, rep6a ABroHoMHO1 PecyOuiku Kpum
02 - 300pakeHHs1 emOIIeMu opraHizarlii abo TOBapHOTO 3HaKa (3HaKa 0OCITyrOBYBAHHSI)
03 - 300pakeHHs Haropo;1
04 - xox opranizarii
05 - xkox popmu TOKyMEHTa
06 - Ha3Ba oprani3arii BUIIOTO PiBHS
07 - Ha3Ba opranizaiii
08 - Ha3Ba CTPYKTYPHOIO MIAPO3ILTY OpraHizalii
09 - moBiAKOBI AaHi PO OpraHi3aIliio
10 - Ha3Ba BUIy JOKYMEHTA
11 - nata noxymeHTa
12 - peectpaniiiHuii iHAEKC TOKYMEHTa
13 - mocunaHHs Ha peecTpaniiHUi IHIEKC 1 JaTy TOKYMEHTa, Ha SIKMI JAal0Th BiIOBI/b
14 - micne ckmageHHs a00 BUAAHHS TOKYMEHTa
15 - rpuc oOMexeHHS TOCTYIy 10 TOKyMEHTa
16 - angpecar
17 - rpuc 3aTBEpAKEHHS JOKYMEHTA
18 - pe3ommoris
19 - 3aro0BOK 0 TEKCTY JOKyMEHTa
20 - BiAMITKA IIPO KOHTPOJIb
21 - TekcT JOKyMEHTa

22 - BiIMITKA MPO HASBHICTH JOJATKIB



23 - mignuc

24 - Tpu( MOroHKEHHS JOKyMEHTa

25 - Bi3U JOKyMEHTa

26 - BiIONUTOK II€YaTKU

27 - BiAMITKA MMPO 3aCBiTUEHHS KOITi1

28 - mpi3BHUIllE BUKOHABII 1 HOMEP HOT0 TenehoHy

29 - BiAMiTKa PO BUKOHAHHS TOKYMEHTA 1 HaIpaBJIEHHS HOTO JI0 CIIPaBU
30 - BigMiTKa PO HASIBHICT JTIOKYMEHTA B €IEKTPOHHIN Gopmi

31 - BigMiTKa Mpo HaIi#ACHHS TOKyMEHTa JI0 OpTaHi3aiii

32 - 3amuc npo JepKaBHY peecTparliio.

4.2 CxeMH pO3TaAIIOBAHOCTI PEKBI3UTIB 1 MeX 30H Ha gopmari A4 KyTOBOTO 1 MO3J0BKHBOTO
0JlaHKa [MO/1aHO B 10AATKY A.

4.3 BurotoBmiso4Yn OJIaHKH JTOKYMEHTIB, BUKOPUCTOBYIOTH Taki pekBizutu: 01, 02, 03, 04, 05,
06, 07, 08, 09, 10, a Takox MOKJIUBI BIIMITKH JIJIs1 pO3TallyBaHHs pekBi3uTiB: 11, 12, 13, 14, 16,
19, 20, 21. Ilpuknaau HaBefeHo B aoaatky b. V pasi 3actocyBaHHS TpadapeTHHUX TEKCTIB
JIOKYMEHTIB BUKOPUCTOBYIOTh PEKBi3UT 21.

4.4 JlokyMeHTH, IO iX CKJIaJal0Th B OpraHizailii, TOBUHHI MaTu Taki OOOB'SI3KOB1 PEKBI3UTH:
Ha3Ba opranizauii (07), Ha3Ba Buay nokymenta (10) (He 3a3HayaroTh Ha jnucrax), nata (11),
peectpaniiinuii inaekc nokymenTa (12), 3aroyoBok A0 TeKCTy JokymeHTa (19), TekeT JoKyMeHTa
(21), migmuc (23).

Odopmittoroun pi3HI BUAM JOKYMEHTIB BIJAINOBIHO /10 HOPMATUBHUX JIOKYMEHTIB, KpiM
3a3HaYeHUX 0OOB'SI3KOBUX PEKBI3UTIB, BUKOPUCTOBYIOTH Taki: 01, 02, 03, 04, 05, 06, 08, 09, 13,
14, 15, 16, 17, 18, 22, 24, 25, 26, 27, 28, 29, 30, 31, 32. [Ipuknaau HaBeaeHO B 10AaTKy B.

45 Y nokymeHTax, 1o ix o(pOpMIIIOIOTH Ha JBOX 1 Oliblle CTOpIHKaxX, pPeKkBi3uTH 22 - 28
MPOCTABIISIOTH MicHst TEKCTY (21), a 29 - 31 - Ha HIKHBOMY Oepe3i epIIoi CTOPIHKU TOKYMEHTA.

5 BUMOI' 10 3BMICTY TA PO3TAIIOBYBAHHS PEKBI3UTIB
JOKYMEHTIB

5.1 3o6paxenns [epxkaBHoro I'epba Ykpainu po3millyroTh Ha OIaHKaxX JTOKYMEHTIB BiJIIOBITHO
1o IToctanoBu BepxoBuoi Pagu Ykpaiau "lIpo JlepxaBuuii rep6d Ykpaiau"; repba ABTOHOMHOL
PecnyOniku KpuMm - BigmoOBIZHO 1O HOPMAaTHUBHO-TIPAaBOBHX aKTiB ABTOHOMHOI PecmyOumiku
Kpum.

3o6paxxenns JepxxaBuoro ['epba Ykpainu, repda AsroHoMmHoi PecriyOmiku Kpum Ha Grnankax i3
KYTOBOIO PO3TaIllOBAHICTIO PEKBI3UTIB pO3MIIIYIOTh Ha BEPXHbOMY Oepe3i OnaHka Haj
CEpeIUHOI0 PSAKIB 3 HA3BOIO OpraHizaiii, a Ha OJIaHKax 13 TO3J0BXKHBHOIO PO3TAIIOBAHICTIO
PEKBI3HTIB - Y IIEHTP1 BEpXHbOTO Oepera. Po3mip 300pakeHHs: BUcoTa - 17 MM, mmpuHa - 12 MM.



5.2 3o0paxenHss emOiemMu opradizamii ab0 TOBapHOTO 3HaKa (3HaKa OOCIYrOBYBaHHS)
BIJIMOBITHO /10 CTATyTy (TOJIOKEHHS MPO OpraHi3allilo) po3MIlIyIOTh 3 JIBOTO OOKY BiJ Ha3BU
oprasxizaiii. 300paxkeHHs1 eMOJIEeMH PEECTPYIOTh 3TIAHO 3 YCTAaHOBIEHUM MOpsakoM. EMOnemy
HE BIJITBOPIOIOTH Ha OJIaHKY, SKIIO HAa HHOMY pO3MIiIlleHO 300pakeHHs JlepkaBHoro I'epOa
Ykpainu.

Ha Omankax JOKyMEHTIB HeAEp)KaBHUX OpraHizalliii J03BOJIEHO pPO3TALIOBYBATH 300pa)KCHHS
eMOJIeMH Ha BEpXHbOMY Oepe3i TOKyMEHTa, J¢ Ha OJaHKax JOKYMEHTIB JIepKaBHUX OpraHizallii
po3MinnyroTh 300paxenHns [lepxkaBuoro ['epOa.

5.3 300pakeHHsT HArOPOJ BiATBOPIOIOTH HA OJaHKaX JOKYMEHTIB 3TiHO i3 3aKOHOJABCTBOM 1
PO3MIIIYIOTh Ha JTiIBOMY Oepe3i O;1aHka Ha piBHI pekBizuTiB 07 1 08.

5.4 Kop opranizamii npocrasisiore 32 €APTIOY [15] micns pekBi3uTy MOBIIKOBI JaHi MPO
oprasnizartito (09).

5.5 Koa ¢opmu nokymeHTa (SKIIO BiH €) MpocTaBisitoTh 3riiHo 3 JIK 010 Bulie pekBi3uTy Ha3Ba
BUy nokymenrta (10).

5.6 HasBy opranizarii BHIIOro piBHA 3a3HAYAIOTh CKOPOYEHO, a y pasi BIACYTHOCTI OodiliitHO
3apeeCTPOBAHOTO CKOPOYEHHS - TIOBHICTIO.

5.7 Ha3Ba opranizamii - aBTopa JOKYMEHTa NMOBHHHA BiANOBiAaTH Ha3Bi, 3a3HauYeHIN y #Horo
yCTaHOBUUX JOKyMeHTax. CKOpouyeHy Ha3By Oprasizallii 3a3HadaroTh TOAl, KoiM ii odimiiiHo
3a(ikcoBaHO B CTATyTl (IIOJIO’KEHHI Mpo opraHizauio). CKOpoyeHy Ha3By MOJAIOTH y JYXKKaxX

(abo 6€3 HUX) HIKYE TOBHOT, OKPEMUM PSAJKOM Y LEHTPI.

5.8 Ha3py ¢unii, TepuTOpiaNbHOTO BIIJUIEHHS, CTPYKTYpHOrO MiApPO3JLIYy OpraHizaii
3a3HavYal0Th TOJ1, KOJIM BOHU - aBTOPH JIOKYMEHTA, 1 PO3MIIIYIOTh HIbKYE pekBizuty 07.

5.9 JloBigkoBi maHi Tpo OpraHi3aliro MICTATH: MOUITOBY ajpecy Ta iHII BiZOMOCTi (HOMepu
TeneoHiB, (akciB, TeNEKCiB, PaxyHKIB y OaHKy, agpecy eJIeKTPOHHOI MOIITH Tomlo). Ix
PO3MILIYIOTh HUKY€ Ha3BU OpraHizallii a0 CTPYKTYpHOTO IiJIpO3/LITy.

5.10 Ha3Ba Buay JOKyMEHTa Ma€ BIJINOBIATH MepeniKy ¢opM, sKi BUKOPUCTOBYIOTH B
opranizauii. [lepenik MicTuTh Ha3BH yHipikoBaHUX (opM JokyMeHTIB 3rigHo 3 /IK 010 Ta Ha3Bu
IHIIMX TOKYMEHTIB, 1110 BIAMOBIIal0Th OpraHi3aliiiHO-IpaBOBOMY CTaTyCy OpraHizarii.

VY nucTi Ha3By BUJly JOKYMEHTa HE 3a3HaYarOTh.

5.11 lata nokyMeHTa - 11 JjaTa Horo mifnucaHHs, 3aTBepAKEHHs, IPUIHATTS, 3apeecTpyBaHHS,
Ky opopMiIIOI0Th LHppoBUM crocoOoMm. EnemeHTH natu HaBoIATh apaOChKUMH LHM(paMu B

OJIMH PSIIOK y TTOCIIJOBHOCTI: YHCIIO, MICAIIb, PIK.

Ilpuknao

15.01.2001

Jlaty no3BoseHo 0(OpMIIIOBATH y IOCTIIOBHOCTI: PiK, MiCSIIb, YHACIIO.

Ipuknao



2001.01.15

VY HOPMAaTHBHO-TIPABOBHX aKTaX i (piHAHCOBHX JIOKYMEHTaX 3aCTOCOBYIOTH CIIOBECHO-LU(PPOBUil
crnoci6 opopmitoBaHHs naTH, Hanpukian: 29 ciuas 2001 poky.

JlaTy HOKyMeHTa CTaBJIATh HIKYE HA3BH JAOKYMEHTA IOPsAJ 13 PEECTpalifHUM 1HIEKCOM Ha
CIIeIiaJIbHO BIJIBEJICHOMY MiCIIi Ha OJIaHKY.

5.12 PeecTpamniitHuil iHAEKC TOKYMEHTa CKIIAIAl0Th 3 HOTO MOPSIAKOBOTO HOMEpA, SIKUH MOXHA
JOTIOBHIOBATH 3a PIIICHHSAM OpTraHi3amili I1HJEKCOM CIpaBU 3a HOMEHKJIATYPOIO CIIPaB,
iH(OpMalli€r0 PO KOPECTIOHACHTA, BUKOHABIA TOII0. Miclie pO3TalloBaHOCTI IIbOTO PEKBI3UTY
3aJICKHThH BiJI OJIaHKA Ta BUAY JOKYMEHTA.

SIKI10 TOKYMEHT MiJArOTyBaJIM [IBi YU OUIbIIE OpraHi3alliii, TO peecTpaliiiHuii iHIeKC CKIaJaloTh
13 peecTpaliiiHuX 1HIEKCIB KOXKHOI 3 IIMX OpraHi3alliii, sKi MPOCTaBISAIOTh Yepe3 NMpPaBOOIKHY
MOXUJIY PUCKY 3T1AHO 3 MOCIIJOBHICTIO MiJIMUCIB aBTOPIB JOKYMEHTA.

5.13 [ocunanHs Ha peecTpallifHUM 1HAEKC 1 JaTy JOKyMEHTa MICTUTh PEECTpaLiiHUN 1HIEKC 1
JaTy TOTO JOKYMEHTA, Ha KU JalTh BiAMOBIAL. Llel peKBI3UT pO3TAIIOBYIOTH HMXKYE a00 Ha
PiBHI peecTpaliifHOro iHAEKCY Ha CIelialbHO BiABEIEHOMY MICIIi Ha OJaHKYy.

5.14 Micue cknafieHHs ad0 BUJIaHHS JOKYMEHTA 3a3HA4Yal0Th Ha BCIX JOKYMEHTaX KpiM JIHCTIB, ¥
SKUX 111 BIJOMOCT1 BU3HAYAIOTh 13 peKkBI3UTY "J0BIIKOBI JlaH1 PO OpraHi3aiii', 1 po3MIIyIOTh
Ha piBHI a00 HMXkue pekBi3uTiB 11, 12.

5.15 T'pud oOMexeHHs AOCTYNy A0 JTOKyMEHTa (TaEMHO, JUIsl CIIy’)KOOBOTO KOPHUCTYBaHHS)
IPOCTaBISAIOTh O€3 JIallOK IpaBOpydY y BEPXHbOMY KYyTi Ha MEpLIiil CTOPiHII JOKyMeHTa. 3a
noTpedu HWOro OMOBHIOIOTH JTaHWMH, NEpeq0adyeHMH HOPMAaTHBHO-TIPAaBOBHUMH aKTaMH, SKi
PErJIaMeHTYIOTh MOPSJIOK BEIEHHS JIIJI0BO/ICTBA, 1110 MICTUTh 1H(OpMAIlit0 OOMEKEHOT0 T0CTYIY
[14].

ocobu Ta rpomangHH. Y pas3i ajJpecyBaHHsA JOKYMEHTa oprasizamii abo ii CTpyKTypHOMY
HipO3/1I0B1 6€3 3a3HaueHHs M0Ca0BOi 0COOM TXH1 Ha3BU MOJAIOTh Y HA3UBHOMY BIAMIHKY.

Ipuknao
MinicTtepcTBo focTULli YKpaiHu
VY pasi agpecyBaHHS JOKyMEHTa KEPIBHUKOBI YCTAaHOBH a00 MOTO 3aCTYIMHUKOBI Ha3Ba YCTAaHOBHU

BXOIUTH OO0 CKJIAAy HAa3BU IOCAAH aApecaTta.

Ipuxnao

['onogi Jlep>kKaBHOTO KOMITETY
CTaTUCTUKU Y KpaiHU
[pizBue, iHiia€(m)



S0 JOKYMEHT HAJACHUIIAIOTh TOCAIOBiM 0Co0i, Ha3By YCTAaHOBH 3a3HAYAIOTh Y HA3UBHOMY
BIJIMIHKY, a ITOCay 1 MPI3BHUIIE aipecaTa - Y JaBajJbHOMY.

Ilpuxnao

Jlep>kaBHUI KOMITET apXiBiB YKpaiHH
Binnin dopmyBanns HarionaasHOTO
apxiBHOTO (DOHTY 1 TIITOBOACTBA
[IpoBigHOMY CHIeITiamicTOBI
[Tpi3Buie, iHimianm(m)

SIKIIO TOKyMEHT ajpecyloTh OaraTbOM OJHOPIIHUM OpraHi3amisM, aapecara 3a3Ha4aroTh
y3arajabHEHO.

Ilpuxnao

JlupekropaM LEHTPaIbHUX
Jep )KaBHUX apxiBiB YKpaiHu

JIOKyMEHT HE TIOBHHEH MICTHTH OuIblie dYoTUphoX anpecatiB. CrnoBo "komis" mepen
3a3HAUYCHHSAM aJpecaTa HEe CTaBlATh. 3a HAsABHOCTI OLIBINOI KUTBKOCTI aJpecaTiB CKIIAJaroTh
CITUCOK JIJISl PO3CHJIAHHS, @ Ha KOXKHOMY JIOKYMEHTI 3a3HAa4Yar0Th TUIBKH OJHOTO ajpecara.

Mo pexBizuty "Anpecar" BxoauTh nomrosa aapeca. [lopsaok 1 popma 3anucy BizoMocTel Ipo
MOLITOBY aJipecy YCTaHOBM MaroTh BiAnoBiaatu [IpaBuiam HajaHHS MOCIYT MOLITOBOTO 3B'A3KY

[13].

Ipuknao

MiHicTepCcTBO OXOPOHH 3/10pOB's
Ykpainu,

By ['pymescekoro, 7,

M. Kuis, 01021

SIKII0 TOKYMEHT HaJCHIaoTh (Pi3uuHiit 0co0i, TO y HA3UBHOMY BiJIMIHKY 3a3HaualoTh Mpi3BHUIIIE,
iM's, mo 6aTbkoBI (ab0 1HIIIAMK) ajxpecaTa, BYJIUIIO, HOMEP OYIMHKY 1 KBapTHUPH, HACEICHUHN
NYHKT, pailoH, 006J1acTh, MOIITOBHUH 1HIEKC.

Ipuxnao

IBanuenko Ilerpo CemeHnoBH4
Byn. CanoBa, Oyn. 7, kB. 24,
M. Bignaunis, 21003

5.17 T'pud 3aTBepmxeHHs ckianaeTses 31 cnoBa 3ATBEPJKVYIO (6e3 namok), Ha3Bu mocajy,
MiUCY, 1HIamy(-iB) 1 pi3BHUIA 0COOH, sIKa 3aTBEpAMIA TOKYMEHT, JaTH 3aTBEPIKCHHS.



Ipuxnao

3ATBEP/IKYIO

Minictp ¢inanciB Ykpainu
[Migmuc  Iwinian(u), npi3BUIIE
07.03.2001

VY pasi 3aTBeppKEHHS JOKYMEHTa KiIbKOMa IMOCAaJOBHUMHU OcoOamMH iXHi TpU(H 3aTBEPIKECHHS
PO3TaIIOBYIOTh Ha OJTHOMY PiBHI.

SKI0 JOKYMEHT 3aTBEPKEHO IOCTAaHOBOIO, DIIIEHHSM, HAaKa3oM, MPOTOKOJIOM, TO TpUP
3aTBep/pKeHHs ckiamaetbes 31 cnoBa 3ATBEPJ/DKEHO (6e3 namok), Ha3BW, JaTH i HOMeEpa
3aTBEP/KYBAIBHOTO JOKYMEHTA Y HA3UBHOMY BIIMiHKY.

Ilpuxnao

3ATBEP/I’KEHO
Haxka3z [lep>xkoMapxiBy
Ykpainu

16.05.2001 N 40

['pud 3aTBepAKEHHS PO3MILIYIOTH Y IPaBOMY BEpXHbOMY KYTI MEPIIOT0 apKylla JOKyMEHTa.

5.18 Pesosroriisi, SKy CTaBHTh Ha JOKYMEHTI IOCaJoBa 0c00a, CKIAIAEThCS 3 TPI3BHINA
BUKOHABISI (BUKOHABIIIB) Yy JaBaJbHOMY BIIMIHKY, 3MICTY JOpY4Y€HHs, T€pPMiHY BHUKOHAaHHS,
0COOMCTOro MiANKUCY KEPIBHUKA, AATH.

Ipuknao

[Tpi3Buie, iH1mIaM(1)
[Tpomry miAroTyBaTH MPOMO3MILIIO PO
noctadanss Byriyuisi TELL-15 no 01.09.2001

[Mignuc
15.08.2001

Pe3omronito TpeGa craBuTH Oe3mocepeHbO Ha JOKYMEHTI, HIDKYe pekBi3utTy "Apnpecatr",
napayeabHO 10 OCHOBHOT'O TEKCTY a00 Ha BIJbHIN IUIOII JIMIBOBOTO OOKY MEPIIOro apKylia, ane
He Ha Oepesl TOKyMEHTa, PU3HAUYEHOTO JJIs MAIMBaHHS.

Slkmo Ha MOKyMEHTI HeMae BITBHOTO MICIS JUIsl PE30JIIOIi, 103BOJeHO odopmiroBaTH ii Ha
OKpEeMHX apKyIiax abo creriaibHuX OJaHKaX.

5.19 3aromoBok 0 TEKCTy AOKYMEHTa TMOBWUHEH OYTH Y3TO/DKCHHMH 3 HA3BOIO JIOKYMEHTa 1
MICTUTH KOPOTKHUI BUKJIA] HOr0 OCHOBHOTO CMHUCIIOBOTO aCIeKTY.

3aronoBoK BiAMoBigae Ha mutaHHs "mpo mo?", "koro?", "yoro?". Hanmpuknaxa, Hakas (mpo 1mo?)
PO CTBOPEHHsS YCTAaHOBW; IIOCajoBa IHCTPYKIliA (KOro?) cekperaps-pedepeHTa; MpOTOKOI
(goro?) 3aciaHHs MPaBIiHHS.



Tekct JOKyMeHTa, HaJpyKOBaHUHN Ha nanepi popmary AS, J03BOJIEHO MTOaBaTH Oe3 3aroJI0BKa.

5.20 BiaMiTKy Ipo KOHTPOJIb 32 BUKOHAHHSM JIOKyMEHTa 1o3HaydaioTh Jiteporo "K", cioBom abo
mramnoMm "KoHTpons" Ha jiBoMy Oepe3i Mepiioro apkyiia JOKyMEHTa, Ha PiBHI 3arojioBKa 0
TEKCTY.

5.21 Tekcr mokyMmeHTa MicTUTh iH(popMalio, 3apaau 3adikCyBaHHS SIKOI OYyJIO CTBOPEHO
JIOKYMEHT.

Opranizamii 31iHCHIOIOTh ITOBOJICTBO, BEAYTh JOKYMEHTAII0 1 JIMCTYBaHHS YKPaiHCHKOIO
MOBOI0. Y HACEJICHHX ITyHKTaX KpaiHW, Jie OUIBINICTh HACEICHHS CTAHOBIATH TPOMAJSHHM, SKi
HaJIeKaTh IO HALlIOHAJBHUX MEHILIUH, TEKCTH JOKYMEHTIB Y BHYTPIIIHBOMY A1IOBOJCTBI, MOPST
i3 Jep)KaBHOIO MOBOIO, MOXKHA CKJIQJaTH MOBOIO BIJINOBIAHOI HALlIOHAIBHOI MEHIIMHU Yy
MOPSAJKY, BCTAHOBJIIEHOMY 3aKOHOJJaBCTBOM [6].

JIOKyMeHTH, SIKi HaJICWJIAI0Th 3apyODKHUM ajipecaraM, MOXKHA 0(hOPMITIOBATH YKPaiHCHKOIO a0o
MOBOIO KpaiHM ajjpecaTa 4d OJIHIEI0 3 MOB MIXKHAPOJIHOTO CITIIKYBaHHS.

Tekcr moKyMeHTa MOBHHEH OYTH BHKJIQJEHHH CTHCIO, TPAMOTHO, 3p0O3yMilo, Oe3 MOBTOpPIB Ta
BXKMBAHHS CJIiB 1 3BOPOTIB, 5IKi HE HECYTh CMHCJIOBOTO HABAHTA)KEHHSI.

TexkcT 0pOopMITIOIOTH Y BUTJISIII CYIIUIBHOTO CKJIATHOTO TEKCTY, aHKETH, TaONIuIll a00 MO€eTHAHHS
X Gopm.

SIKI10 YaCTHHU TEKCTY MarOTh Pi3HI CMHUCIIOBI aClEeKTH abo TEKCT TOKYMEHTa MICTUTh JEKIJIbKa
pillieHb, BUCHOBKIB TOIIO, HOro Tpeda po30UTH Ha pO3IiIH, MiAPO3ALIH, MyHKTH, MIAMYHKTH, SKi
HYMEPYIOTh apaOChKUMU IudpaMu 1 IPYKYIOTh 3 ad3ailry.

5.22 BinMmiTKy TpO HasSBHICTh JOAATKIB PO3MIIIYIOTH IiJ] TEKCTOM JOKyMeHTa. HasBHICTBH
JI0JJaTKiB, TOBHY Ha3BY SIKUX HABOJATH Y TEKCTI, PIKCYIOTh 32 TAKOIO (POPMOIO:

Honarok: Ha 5 apk. y 2 mpum.

SIKII0 TOKYMEHT Ma€ JT0JIaTKH, TIOBHUX HAa3B SIKUX HEMA€ y TEKCTi, TO Ii Ha3BH Tpeba mojaTH
miclisl TEKCTy, 3a3HAUYMBIIM KUIBKICTh apKyLIiB Yy KOXHOMY JOAATKY Ta KUIBKICTh IXHIX
MPUMIPHUKIB.

Ilpuknao

1 JloBigka mpo BUKOHAHHS IUIaHY PEMOHTHUX poOiT 3a I kBapTain

Homaricu: 2000 p. Ha 5 apk. B 1 mpum.

2 I'padix pemonTHHX poOiT Ha Il kBapTan 2000 p. Ha 2 apk. B 1
IpUM.

k1o 10 AOKyMEHTa JOJAI0Th 1HIIMKA JOKYMEHT, [0 MAa€ OJATKH, TO BIAMITKY MPO HASBHICTh
IOIATKIB
0(OPMITIOIOT
b TaK. Tomatox:  CT Jlep»aBHOTO KOMiTeTy apXiBiB Ykpainu Big 27.04.2000 N
a ’ 171/01-04 i momaToK 10 HHOTO, BCHOTO Ha 7 apK. B | mMpuM.



SIK11o nofaTky 30pourypoBaHi, TO KUIBKICTh IXHIX apKyIIiB HE 3a3HaYaI0Th.

Ipuxnao

Jonmaroxk: MertoanyHi peKOMeHaIlii B 3 IpUM.

Ha Benuky KiNBbKICTh JONATKIB CKIIAJAIOTh OMHC, a B CaMOMY JOKYMEHTI ICIS TEKCTY
3a3HAYal0Th:

JlomaTku: 3T1JIHO 3 OITMCOM Ha 67 apK.

S0 10JaTOK HAACWIAIOTH HE 332 BCIMa 3a3HAYCHWMH Y JOKYMEHTI aJipecam, BiIMITKY PO
HasIBHICTh
JoJaTKa

oopmIiooT Jonarok:  Ha 5 apk. B | mpuMm. Ha mepiry ajapecy.
b TaK:

Jonatok 10 po3MOpSAYOro JOKYMEHTAa TOBHHEH MAaTH BIAMITKY 3 TOCHUJIAHHSM Ha el
JIOKYMEHT, Horo Aary i Homep. BinMiTKy poOisTh y BEpXHROMY MPABOMY KYTi MEPIIOTO apKyIiia
JoJaTKa.

Ipuknao

Honatox 1

710 Haka3y MiHicTepcTBa 0XOpOHU
310poB's YKpaiHu

20.01.2001 N 25

5.23 Tlignuc CKIamaeThCcsl 3 HA3BH IOCAAW OCOOM, sIKa TIAMHUCYE TOKYMEHT (TOBHOI, SKIIO
JOKYMEHT HAQJPYyKOBaHO HE Ha OJaHKy, CKOpPOYeHOi - Ha JOKYMEHTI, HaJpyKOBaHOMY Ha
0J1aHKY), 0COOMCTOrO MiANUCY, 1HIIiany(-1B) 1 MPi3BUILIA.

Ipuxnaou
1 I'onoBa Jlep»aBHOTO KOMITETY . . .
N [Tipnuc [rimian(u), mpizBuie
CTaTUCTUKU Y KpaiHU
2 T'onosa ITignuc [rimian(u), mpizBuiie

PekBI3UT pO3MILIYIOTh i TEKCTOM JJOKYMEHTa abo i BiAMITKOIO PO HAsBHICTH TOJATKIB.



K0 AJOKYMEHT MiJMUCYIOTh KiTbKa (AB1 abo Oinbie) ocib, To iXHi MIAMUCH PO3TAlIOBYIOThH
OJIMH ITiJT OJHUM BIMOBITHO JI0 MiANOPSAIKOBAHOCTI IMTOCAA0OBHUX OCI0.

Ilpuxnao
Jupekrop [Mignuc [ninian(n), npi3Buiie

["onoBHUit Oyxranrep [Tigmmc [Himian(u), npizBuiie

SIKI10 TOKYMEHT MiMUCYIOTh KUTbKa 0Ci0 OJIHAKOBUX TI0CA, TO iXHI MiANHCH PO3TAIIOBYIOTh HA
OJIHOMY PiBHI.

Ilpuxnao
3actynmHuK MiHicTpa FOCTHIIIT 3actynmHuK MiHicTpa (iHaHCIB
Ykpainu VYkpainu
IMignuc [Himian(u), npi3BuIie ITignuc I[Himian(u), npizBuIie

I[OKYMGHTI/I KOJIET1aIbHUX OpFaHiB Hi,I[HI/ICYIOTL roJ0Ba KOJEeriajJbHOIO Ooprany 1 CCKpCTap.

Ipuknao

['onmoBa aupexirii ITignuc [riman(u), npizBuiie

Cekperap nupexuii [Mignuc [nimian(u), npizBuie

VY pasi BIICYTHOCTI MOCAZ0BOI 0COOU, MiMUC SKOi 3a3HAYEHO B JOKYMEHTI, JOKYMEHT MiIMUCYE
oco0a, siKka BUKOHYE 11 000B's13kH, a00 11 3aCTyMHUK. Y I[bOMY BUTIAJKy 00OB'SI3KOBO 3a3HAYAIOTh
nocaay 1 mpi3BHILE ocoOH, siKa MiAnucana JOKYMEHT (BUIPABICHHS BHOCITH PYKOIMCHHUM abo
MaIIMHONMUCHUM c11oco00M), Hanpukiaj: "BukonyBau 060B'sa3kiB", "3acTynHuk".

[linmucyBaT TOKYMEHT 13 IPUHMEHHUKOM "3a" a00 CTaBUTH MPaBOODKHY MOXHIIY PUCKY TIEPE.T
Ha3BOIO [10CAIN HE JI03BOJIEHO.

5.24 Tpu¢ moromkeHHs pO3MILIYIOTh HWXK4Ye pekBizuty "llianmuc". Bin ckimamaeTbes 31 ciioBa
[TOT'OAXEHO (6e3 namok), Ha3BU MOCaAN OCOOH, SIKa MOTO/KYE JTOKYMEHT (pa3oM 3 Ha3BOIO
oprasizailii), o0coOMCTOro MiANUCy, iHiiany(-iB) i mpi3BUILA, TaTH MOTOHKEHHS.

Ilpuknao

[TOI'O/XKEHO

3actynmHuk MinicTpa o00opoHu YKpainu
[Migmuc  Iwinian(u), npi3BUIIe
05.02.2001

SIKIO JTOKYMEHT MOTO/DKYIOTh JIUCTOM, MPOTOKOJOM, aKTOM TOIIO, TO TPHU( MOTOKECHHS
0(OPMITIOIOTH TaK:



[TOI'OI’KEHO
[Tporokon 3acimanns [IpaBminas
HamionansHoro 6anky Ykpainu
23.01.2001 N 2

5.25 Bi3010 0()opMITIOIOTH BHYTPIIIHE MTOTOJKEHHS JOKYMEHTA.

Biza cxiamaerbesi 3 Ha3BHM MOCAU, OCOOMCTOrO MIAMKCY, 1HIIIATIB 1 IPI3BUIIA 0COOH, KA Bi3ye
JIOKYMEHT, JIaTH 3aBi3yBaHHs. Bidy po3MIllyIOTh HM)KUE PEKBI3UTY 23, K Ha JHMIILOBOMY, TaK 1
Ha 3BOPOTHOMY OOLli OCTAHHBOT'O apKyIlIa JOKYMEHTA.

Ilpuxnao

HavanpHuK IOpUIMYHOTO BIAILTY
[Migmuc  Iwimian(w), npi3BUIIE
18.09.2001

Bi3y cTaBnsTh Ha IPUMIPHUKAX TOKYMEHTIB, SIKi 3aJIMIIAIOTH B OpraHi3ailii.

5.26 BigOuTKoM mevaTky opraHizallii 3acBiU4yIOTh Ha JJOKYMEHTI MiAMKC BiAMOBIAaIbHOI 0CO0OH.
[Tepenik MOKyMEHTIB, Ha SIKi CTaBNATh BIJOWTOK IMEYaTKH, BU3HAYa€ OpraHizallis Ha MiACTaBl
HOpPMaTUBHO-TIPAaBOBUX aKTiB. MloTro nojatoTh B IHCTPYKIii 3 J1IOBOICTBA OpraHi3allii.

Bigbutok mewyaTku CTaBIATH Tak, MO0 BiH OXOIUTIOBaB OCTaHHI KUIbKa JITEp Ha3BU MOCAIU
0co0w, fKa Mmiinucana JOKyMEeHT.

5.27 BinMmiTKy Tpo 3acBiT4eHHS KOIii JTOKyMEHTa CKJIAJaroTh 3i cIIiB "3rigHO 3 opHUriHamom",
Ha3BU MOCAAM, OCOOUCTOrO MiANUCY 0COOH, sIKa 3aCBIUY€E KOIIIO, ii iHII[iaJIiB Ta Mpi3BUIIA, JaTH
3acBIIYEHHS KOMIT 1 MPOCTaBIAIOTh HUXKYE PEKBIZUTY 23.

Ipuknao

3riiHO 3 OpPUTIHAIOM
Cexperap Ilinnuc Iniman(u), npizuiie
26.06.2001

5.28 Ilpi3Bume abo mpizBuile, iM's Ta Mo OaTbKOBI BHKOHABIA JOKYMEHTa 1 HOMEp HOro
ciyx00Boro tenedoHy 3a3HavyalOTh Ha JHUIOBOMY 0OIll B HMKHBOMY JIBOMY KYTI OCTaHHBOTO
apKylla JOKyMEeHTa.

Ipuknaou

1 Isanenko 556 07 24
2 IBanenko Ilerpo Muxaiinosuu 556 07 24



5.29 BiaMiTKy po BUKOHAHHS JOKYMEHTa 1 HampaBJeHHS HOTO JI0 CIPAaBU CTAaBIIAThH y JIBOMY
KyTi HIOKHBOTO Oepera JIMIIbOBOTO OOKY IMEPIIoro apkylia JoKymMeHTa. BoHa MICTUTh Taki JaHi:
NOCWJIaHHS Ha JaTy 1 HOMEp JOKyMEHTa MpOo HOro BUKOHAHHS ab0 KOPOTKY JOBIAKY IpO
BUKOHaHHs, cioBa "Jlo cmpaBu", HOMep copaBu, B SKii JOKYMEHT Oyne 30epiraTucs, aary
HampaBJICHHS JTOKyMEHTAa JI0 CIPaBH, Ha3BY MOCA/IH 1 IMiIMUC BUKOHABIIS.

Ipuxnao

o cripaBu N 03-4

Binnosine Hagicaano 13.05.2001 N 03-12/113
[Tocaga  Inimian(u), mpi3BuIie

14.05.2001

5.30 BinMmiTka mpo HasBHICTh JOKYMEHTA B €JIEKTPOHHIH (OpMi MICTHTH MOBHE iM'a ¢aiina i
fioro micie 30epiraHHs, KOJ oneparopa Ta iHIIi MOIIYKOBi JaHi. [i cTaBIATh y HEHTPiI HUKHBOTO
Oepera JUILOBOIO OOKY NEPIIOro apKylla JOKYMEHTA.

5.31 BigmiTka npo HajaiieHHs (3apeecTpyBaHHs) JOKYMEHTa A0 OpraHizaiii MiCTUTh Taki JaHi:
CKOpOUYEHY Ha3BY Oprasizaiiii, 1aty (3a moTpeOu - TOIMHY 1 XBIJIMHY) HaJIWJCHHS JTOKyMEHTa i
peecTpaliitHuii iHACKC JOKYMEHTA, SIKi CTaBJIATh y MPAaBOMY KyTi HU)KHBOTO Oepera JIMIbOBOTO

OOKy IepuIoro apKyliia JOKyMEHTa.

BinMiTky npo HafdiiiieHHd JOKyMEHTa A0 OpraHizamii JOLIIBHO CTaBUTH 3a JIOIOMOTOIO
LITaMIIA.

5.32 3anuc mpo AepiKaBHY peecTpaiio (QIKCyIoTh TIABKM Ha HOPMAaTHBHO-IIPABOBUX aKTax
OpraHiB JIep)KaBHOI BIIAJM, JOJTYYCHHUX JO JEpKaBHOTO PEECTPY BIAMOBIAHO 10 YKazy
[pesunenta Ykpainu "[Ipo nepkaBHY peecTpariito HOpPMAaTUBHHUX aKTiB MIHICTEPCTB Ta 1HIIHMX
OprasiB Jiep>kaBHOI BUKOHaBuO1 Biaau" [9].

Horo po3TaioByroTh Hics HOMEpa akTa 4M Micis rpuda 3aTBepaKeHHS.

6 BUMOI' 10 BJIAHKIB JOKYMEHTIB TA O®OPMJIFOBAHHS
JOKYMEHTIB

6.1 Jlns BUTOTOBIISIHHSI OJIAaHKIB OPraHi3alifHO-PO3MOPSAIYNX JOKYMEHTIB SIK OCHOBHI Tpeba
BUKOpPUCTOBYBaTH J1Ba popmaru nanepy 3rigHo 3 'OCT 9327 - A4 (210 x 297 mm) 1 AS (210 x
148 mm). Jlo3BosieHo BukopuctoByBatu Oanku A3 (297 x 420 mm) 1 A6 (105 x 148 mm).

6.2 BiraHk¥ TOKyMEHTIB ITOBUHHI MaTH TaKi O€peru, MM:

30 - nmiBuii;

10 - mpaswii;

20 - BepxHiii Ta HUKHIMN.

6.3 bnaHku TOKYMEHTIB BUTOTOBISIIOTH Ha O1IOMY Iamnepi BUCOKOI SIKOCTI, IPYKYIOTh (hapOamu
HACHYEHHX KOJbOPiB. J|03BOJIEHO BUTOTOBIISTH OJTaHKH 3a JOMOMOTOI0 KOMI'FOTEPHOI TEXHIKH.



6.4 biaHku JOKYMEHTIB NMPOEKTYIOTH BIAIMOBIAHO 1O JoJaTKa A, /e y cXeMmax MO3HAYeHO
3aikCOBaHI MEXI 30H PO3TAIIOBAHOCTI pPeKB3UTIB. KokHY 30HY TpPU3HAYCHO IS
PO3TAIIOBYBAaHHS IIEBHUX PEKBI3UTIB.

6.5 MoxHa BHMKOPHCTOBYBAaTH JIBa BapiaHTH pO3TALIOBAHOCTI PEKBI3UTIB - KYTOBHUH 1
[103J0BKHIHN.

6.6 PekBi3uTH pO3MIIIYIOTh Y ME&XaX, BCTAHOBJIEHUX CXEMaMH, 3 JIOITYCKOM £2 MM.

6.7 PexBizut 01 po3ramoByoTh Haja cepenuHo0 pekBi3uTy 06 (3a HOro BiICYTHOCTI - PEKBI3UTY
07).

Peksizutu 06, 07, 08, 09, 10, oOMexyBanbH1 BiAMITKH Juis pekBi3uTiB 11, 12, 13 y Mexax 30H
po3TanryBaHHs PEKBI3HUTIB Tpeba pO3MILTyBaTH OJAHUM i3 CIIOCOOIB:

- CIIEHTPOBaHUM (TIOYATOK 1 KiHEIh KOKHOTO DPSJIKa PEKBI3UTY OJHAKOBO BiIalieHI BiJ MEX
30HH PO3TAIIOBAHOCTI PEKBI3HTIB);

- TIpanopoBUM (KOKHHUU PSAOK PEKBI3UTY MOYMHAETHCS Bij JIIBOI MEXi 30HH PO3TAIIOBAHOCTI
PEKBI3HTIB).

6.8 BcraHOBIOIOTH Taki BUAM OJNAHKIB JOKYMEHTIB (3pa3ku OJaHKIB JOKYMEHTIB HAaBEICHO B
nonatky b):

- 3araJibHUN OJaHK JUIs CTBOPIOBAHHSA PI3HMX BHJIB JOKYMEHTIB (0€3 3a3HauaHHsS y OJaHKY
Ha3BU BUY JOKYMEHTA), KPIM JIMCTa;

- OaHK JIKCTA;

- OJ1aHK KOHKPETHOT'O BUJy JOKYMEHTa (13 3a3Ha4YaHHsAM y OJaHKy Ha3BU BUIY JOKYMEHTA), KpIM
JHUCTA.

Ha ocHoBi 3arampHoro OnaHka oprasizamii MOXXHa po3poONATH ONaHKH CTPYKTYpPHOTO
MiIpO3AUTy opraHizaiii abo OJaHKU MOCaTOBOI 0OCOOM y TOMY pasl, SKIIO KEPIBHUK IMIAPO3ILITY
YH [10CaI0Ba 0c00a Mae MpaBo MiAMUCYBATH TOKYMEHTH.

6.9 3aranpHUil OJIaHK 3aJIEXKHO BiJl yCTAaHOBYMX JTOKYMEHTIB Oprasizamii MicTHTh pekBizutu 01,
02, 03, 04, 06, 07, 08, 09, 14. JTo3BOJIEHO PO3MIILyBaTH OOMEKYBAIbHI MIO3HAYKHU JJI1 PEKBI3UTIB
11, 12, 19, 20.

bnank nucTa 3ajieHO Bl YCTaHOBUMX JOKYMEHTIB oprasizaiii Mictuth peksizutu 01, 02, 03,
04, 06, 07, 08, 09. Ha 6rmanky aucTa peKOMEHIOBAHO PO3MIIIYBAaTH OOMEXKYBAIbHI MO3HAYKU
JUTSL po3TaIoByBaHHs pekBisuTiB 11, 12, 13, 16, 18, 19, 20, 21.

brnaHk KOHKpPETHOTO BHAY JOKYMEHTA, KpIiM JIMCTA, 3QJIEKHO BiJl YCTAHOBYMX JIOKYMEHTIB
opranizanii mictuth pexBizut 01, 02, 03, 04, 05, 06, 07, 08, 10, 14, a Takok OOMEXyBaIbHI
MMO3HAYKHM JIJIs1 PO3TAIIOBYBaHHs pekBizuTiB 11, 12, 19, 20.

6.10 Ha Onankax opraizauiii - cy0'ekTiB YKpaiHH, II0 MalOTh MPaBO 3TiTHO 13 3aKOHOM
VYkpaian "[Ipo moBu B Ykpaincekiit PCP" [6, 7] BUKopucTOBYBaTH MOPSJ 3 YKPAiHCHKOIO MOBH
HAIllOHAIBHUX MEHIIHH, IPYKYIoTh pekBizuta 06, 07, 08, 09 ykpaiHCHKOIO MOBOIO Ta MOBOIO
HaIlllOHAJIBLHOT MEHIIIMHY, Ha OJHOMY PiBHI ITO3/I0BKHBOTO OJIaHKA.



6.11 Opranizanii, 10 BeAyTh JUCTYBAaHHS 3 TMOCTIMHMMHU 3aKOPJAOHHUMHU KOPECIIOHIIEHTAMH,
MOXYTh BUTOTOBJISITH OJIAHKH JBOMa MOBaMH: JIIBOPYY - YKPAiHCHKOIO, IPABOPYY - iHO3EMHOIO.

BJ'IaHKI/I, B JdKHUX BHKOPHUCTAHO iHOSGMHy MOBY, 34daCTOCOBYBATH B MCKaAX YKpalHI/I HC
PCKOMCHIOBAHO.

6.12 3anexxHO BiI XapakTepy MisUIBHOCTI opraHizamii ii OmaHKM MOXHa OOJIKOBYBATH.
[TopsiikoBI HOMEpH, IO X MPOCTABISIIOTh HYMEPATOpOM, IPYKApChKUM a00 iHIIUM CIOCOOOM,
PEKOMEHIOBAHO PO3TAIIOBYBATH HA HIDKHBOMY Oepe3i 3BOPOTHOr0 OOKY OJiaHKa.

7 BUMOI'M 10 JOKYMEHTIB, 1110 iX BUTOTOBJISIIOTH 3A
JOIIOMOI'OIO IPYKYBAJIBHUX 3ACOBIB

7.1 JIoKyMeHTH BHUTOTOBISIIOTH HAa KOHTOPCBHKIM ApyKapchKiii MamuHII abo 3a JOMOMOTOI0
KOMIT'IOTepHOI TexHiku. [logani y mojanbmnx MoJOKEHHIX PO3MIPH CTOCYIOTBHCS JTOKYMEHTIB,
AK1 MatOTh po3Mip mpudTy 12 - 14 qpykapchbKuX MyHKTIB.

Oxpemi BHYTpIITHI JOKYMEHTH (3asiBH, TIOSCHIOBAJIBbHI ¥ JOMOBIAHI 3alUCKH TOIMIO), aBTOPaAMH
AKHUX € T0CaoB1 Ta iHII (Pi3u4HI 0COOH, 103BOJIEHO O(DOPMITIOBATH PYKOITUCHUM CIIOCOOOM.

7.2 TekcT HOKYMEHTIB, HaIpyKOBaHUX Ha mamepi ¢opmary A4, peKOMEHIOBAHO IPYKyBaTH
yepe3 1,5 MiKpAIKOBHUX iHTEpBaH, a popmary AS - uepes 1 - 1,5 MiKPIIKOBOTO iHTEpBAIY.

7.3 PexBi3uTH HOKyMeHTa (KpiM TEKCTY), sIKi CKIIQIAl0ThCS 3 KUTBKOX PSAIKiB, APYKYIOTh depe3 |
MDKpsaAKoBUH iHTepBan. CkiafioBi YacTMHM pekBi3uTiB "Anpecatr", "I'pud 3arBepxenHs",
"I'pu¢ noromkeHHs" B1IOKPEMITIOIOTH OJMH B OAHOTO 1,5 - 2 MIKPSAKOBUMH 1HTEpBATaMHU.

Ipuknao
[NIOI'OJIXKEHO
1,5
1 I'onosa JlepxaBHOTO KOMITETY
CTaTUCTUKU YKpaiHU
2
[Mignuc  Iwimian(u), mpizBuIne
1,5

Hara

7.4 PekBi3UTH JOKyMEHTa BIIOKPEMIIIOIOTH OAMH Bi oxHOoro 1,5 -3 MiXKpIIKOBUMHU
IHTEpBaJlaMu.

7.5 Ha3By BuIy TOKYMEHTA IPYKYIOTh BETUKUMHU JIITEPAMH.

7.6 PosmmdpyBanus mignucy B pekBizuti "llimmuc" npykyroTh Ha PiBHI OCTAaHHBOTO PSKa
HA3BH MOCAJIH.

7.7 MakcumalibHa JIOBXKHMHA PsZIKa 0araTOPsIKOBUX PEKBI3HUTIB (KPIM PEKBI3UTY TEKCTY) - 73 MM
(28 npykoBaHUX 3HAKIB).



SIK11o 3arojoBOK 10 TeKcTy mepeBuurye 150 apykoBaHuX 3HakiB (5 psAIKiB), HOTO J103BOJIEHO
IPOIOBXKYBAaTH 10 MeX1 IpaBoro 6epera. Kparky B KiHIIl 3arojlOBKa He CTaBJISTh.

7.8 OdopmiTtor0un TOKYMEHTH, Tpeba TOTPUMYBATHCS TaKUX BIJICTYIIB BiJl MEXI JIiBOro oepera
JIOKYMEHTA!

- 12,5 MM - 1715t moyaTKy a03alliB y TEKCTi,
- 92 MM - 11 pekBizuTy "Anpecar";

- 104 mm - s pekBizuTiB "I'pud 3arBepmxeHHsa" Ta "I'pud 0oOMEKEHHS IOCTYIy 0O
JIOKyMeHTa";

- 125 MM - anst po3mmdpyBanHs mignucy B pexizuti "[lignuc";

- He poOJIATh BIACTYI Bi MexXi JliBoro Oepera Jiis pekBi3utiB "Jlata qokymenTa'", "3aroioBok 10
TekcTy mokymenra', "Tekct" (6e3 ab3amiB), "BimmiTka mpo HasBHicTh nonatkiB", "IIpizBuiie
BUKOHABLA 1 HoMep Horo Tenedony", "BiaMiTka mpo BUKOHAHHS TOKYMEHTa 1 HampaBlICHHS
fioro no cmnpaBu", Ha3Bu mocagu y peksizurax "[limmuc" Ta "I'pud moromxenHs",
3acBiIuyBaNbHOrO Hamucy "3rimHo 3 opuriHaioM", a takox ciuiB CIIYXAJIU, BUCTVYIIUJIN,
BUPIIINJIN, Y XBAJIMJIN, HAKA3VIO, ITPOITOHVYIO.

7.9 3a HasBHOCTI KiJIbKOX TPU(QIB 3aTBEPAKEHHS 1 MOTOHKEHHS iX PO3MIILYIOTh Ha OAHOMY DPiBHI
BepTUKAIbHUMU paakamu. [lepmmii rpud - Bix Mexi niBoro 6epera; apyruii - uepe3 104 mm.

7.10 SIxmio B TeKCTi JOKyMEHTa MIeThCs Mpo JAoJaTKU abo OKpeMHM a03alloM € MOCHIIaHHS Ha
JIOKYMEHT, 1110 CTaB IiJICTaBOIO JJIs oro BuaaHHs, cioBa "Jlogatok" 1 "[lincraBa" npykyroTh Bij
MEK1 J1iBOro Oepera, a TeKCT J0 HUX - 4yepe3 1 MDKPSAKOBUH 1HTepBaJl.

7.11 TekcT JOKYMEHTIB TOCTIHOTO 30€piraHHs IpPYKyIOTh Ha OJHOMY OOIll apKyiia.
JlokyMeHTH 31 CTpOKOM 30epiraHHs 0 5 pOKiB MOXKHA JPYKYBaTHU Ha JUIILOBOMY 1 3BOPOTHOMY
Oorri apkytma.

7.12 Odopmiioroun JTOKyMEHTH Ha JIBOX 1 OUIbIIEe CTOpIHKaxX, Apyra Ta TOAAJbINI CTOPIHKA
MaroTh OyTH MPOHYMEPOBAHI.

Homepu cTopiHOK CTaBJATH MMOCepenHI BEpXHbOTO Oepera apkyia apabcbkuMu Iudpamu 6e3
cioBa "cTopiHKa" Ta po3/IOBUX 3HAKIB.

Jomatok A
(00OB'SI3KOBUHA)

CXEMMH PO3TAIIOBAHOCTI PEKBI3UTIB JIOKYMEHTIB



Pucynok A.1 - Po3ramoBaHicTh peKBI3UTIB 1 MEX 30H Ha ¢popmati A4 KyToBoro 6jaHKa



PucyHnoxk A.2 - Po3ramoBaHicTh peKBI3UTIB 1 MeX 30H Ha popmarti A4 M03/10BKHBOTO OJIaHKa

Honarox b
(pexoMeH10BaHMi)

3PA3KHU BJIAHKIB IOKYMEHTIB



JEPXKOMAPXIB YKPATHU

HEHTPAJIBHUM JJEP)KABHUM APXIB 'POMAJICBKHX
OB'€JIHAHb YKPAIHU
(IIJIATO Ykpainn)

Pucynok b.1 - 3pa3ok mo310BKXHBOTO 3araJIbHOTO OJaHKa OpraHizarlii

JIEP’)KABHUM KOMITET o
APXIBIB YKPATHA |
JepaxkomapxiB Ykpainu
Byi1. Conom'siaceka, 24, m. Kuis, 03110,
Ten. 277-27-77, daxc 277-36-55,
E-mail: mail@dkau.kiev.ua
Web: http:// www.scarch.kiev.ua
Kox €JIPTIOY 00018490

N
Ha N BIJI




Pucynok B.2 - 3pa3ok KyToBOro 0JIaHKa JTMCTa OpraHizarii

JIEP)KKOMAPXIB YKPATHU
YKPATHCBKHUI HAYKOBO-IOCJILTHUIA
IHCTUTYT APXIBHOI CITPABU TA
JTOKYMEHTO3HABCTBA
(YHOIACJ)

ByIs. Conom'sitaceka, 24, M. Kuis, 03110, Ten./dakc (044) 277-
53-82, ten. 277-13-74

E-mail: iasd@dkau.kiev.ua Konx €JIPTIOY 22992594
N Ha N BiJI
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JIEPXXKOMAPXIB YKPATHU
YKPATHCBKHUHM HAYKOBO-JTOCJIIJTHUI
[x] = THCTUTYT APXIBHOI CITPABU TA
JTOKYMEHTO3HABCTBA

(YHIIAC)

Bigain nokymMeHTO3HaBCTBA

ByI. Cosom'sitaceka, 24, M. Kuis, 03110, Ten./dakce (044) 277-53-82, Ten.
277-23-52

N Ha N BIJI

Pucynok Bb.4 - 3pa3ok 1mo310BXHbOT0 OJIaHKa JIUCTA CTPYKTYPHOTO IMiIPO3/LTY OpraHi3arii




JIEPXXKOMAPXIB YKPATHU
YKPATHCBKHUH HAYKOBO-JTOCJIITHUMA IHCTUTYT
APXIBHOI CITIPABU TA JOKYMEHTO3HABCTBA
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Pucynok B.5 - 3pa3ok 651aHka KOHKPETHOTO BUYy TOKYMEHTa
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HPUKJIAIN OPOPMJIIOBAHHA IOKYMEHTIB

JEPXKABHUI KOMITET Wkpai}[%xnﬁ HAaYKOBO-
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Xpucmosiu H. M.,
Kynewosy C. I

Jlo suxonamnHs
Hionuc I Mamsaw
09.07.2002

[TIpo moromkeHHs TPeThOi peaaKilii|
MPOEKTY JAEP>KaBHOTO CTAHIAPTY

Metonuyna kowmicist [lep>kaBHOro Komitery apxiBiB Ykpainu 29 tpaBuHa 2002 p.
pO3TIIIHYJIa TPETI0 PEAaKIilo Tpoekry JlepkaBHOTO cTaHmapTry YKpaiHu
"J1110BOJICTBO ¥ apXiBHA cripaBa. TepMiHU Ta BU3SHAYEHHS MOHSTH". 3a pe3ylbTaTaMu
OOroBOopeHHsI OyJI0 NPUMHATO PIMIEHHS MOTOAMTH TPETIO PENAKLII0 MPOEKTY
crangapty (nmporokon N 6). OkpeMUM IMYHKTOM pilieHHs MeToakomicii BiJ3Ha4eHO
HEMOJIMBICTh MPUHHATTS mnpono3ulii TeXHIYHOro KOMITETY CTaHJIapTu3allii
HaYKOBO-TEXHIYHOT ~ TEpMIHOJIOTIT  IIOJ0 3aMiHM  TepMiHa  '"3abe3neueHHs
30epeKeHOCT] TOKyMEHTIB" Ha "3abe3neueHHs 30epeKHOCT1 TOKyMEHTIB". 3ayBaru Ta
IPOMO3HULIT 0 3MICTY TPEThOI peaKilii CTaHIAPTY - Y H0JATKY.

Jonatok: Ha 4 apk. B 1 npum.

Inimian(u), npizeuie
B. 0. 'omoBu ITignuc

TIpucs 2772755

Jo ciipaBu N 01-16

Honydeno o 3Boxay Biarykis 19.07.2002 YHAIACH
[Tignmc C. Kynemios Bx. N 201
29.08.2002 12.07.2002

Pucynok B.1 - [Ipuxian opopmirtoBaHHS OMparibOBaHOTO JIMCTA OpraHizamii




JIEPXKABHUI KOMITET APXIBIB YKPATHH
JepaxkomapxiB YKpainu

HAKA3

27.05.2002 Kuis N'39
3APEECTPOBAHO
B MiHicTepcTBi FOCTHUIT YKpaiHu
- _ 19 uepus 2002 p.
[TTpo 3aTBepKEHHS 11iH HAa poOOTH| 3a N 515/6803
—| (mocyru), o iX BUKOHYIOTh
[EHTPaJIbHI Iep’KaBHI apXiBHi KepiBHHK peecTpyBaiIbHOTO
YCTaHOBH Ha JIOTOBIPHUX 3acajax opramy
M AaIuc

Bignosimno mo mynkry 1 Ilopsiaky miHOyTBOprOBaHHA Ha poOOTH (TIOCIYTH), IO
BUKOHYIOTh JEpKaBHI apXiBHI YCTaHOBH, 3aTBEpPKEHOro Haka3oM Jlep:kaBHOTO
KoMmiTeTy apxiBiB Ykpainu Bim 24 ciuas 2001 p. N 6 1 3apeecTpoBaHOTrO
MinicrepctBoM toctuiiii Ykpainu 27 mrotoro 2001 p. 3a N 179/5370, ta y 3B's13Ky 3
YIIOPSIKYBaHHSM OILJIATH Tpalli MPaIiBHUKIB apXiBHUX YCTaHOB

HAKA3YIO:

1 3arBepauTH LiHK Ha poOOTH (HOCIYTH), IO iX BUKOHYIOTh LEHTPaAJIbHI JeprKaBHI
apxiBHI YCTaHOBU Ha JIOTOBIPHUX 3acajax (y JOJIaTKY).
2 BBaxaTu TakMMH, L0 BTpPaTUIM YMHHICTb, Haka3u JlepkKkoMapxiBy YKpaiHu.
3 BianoBijanbHICTh 3a JOJAEP’KAHHS LEHTPAJbHUMHU JACpKaBHUMH apXiBHUMH
yYCTaHOBaMU LiH MOKJIACTU Ha ix JTUPEKTOPIB.

T'omoBa [Mignuc Inimian(u), npizeuie

Pucynok B.2 - [Ipuknan opopmitoBaHHs Haka3y (JUIbOBUIN OiK apKyIlia) opraHizaiiii, mo
MIPOKUIIIOB JIEP)KABHY PEECTPAILIIO




BHYTPIIIHI BI3N

[Tomiynuk ["onoBu Jlep:kaBHOTO KOMITETY
apxiBiB YKpainu

Lle#t ToOKyMEHT miaJsArae aep>kaBHii
peecTparii

[Tinrmc [rimian(u), mpizBuiie

Hauanbnuk Binginy popMyBaHHS
HarmionansHoro apxiBHoro goumy Ta [Tignuc IHimian(u), npizBuiie
ninoBojcTBa JlepskkomapxiBy YKpaiHu

Hauanpnuk Bininy 30epiranss ta 00Ky
HarmionansHoro apxiBHoro GoHay [Tignuc I[Hiian(u), npizBuiie
HepxkomapxiBy YKpainu

Havanpnuk Binainy indopmarrii,
BUKOpHCTaHHA HarioHanbHOTO apXiBHOTO
(doHy 1 30BHILIHIX 3B'A3KIB
HepxkomapxiBy YKpainu

[Tigmuc [rimian(u), npi3Buie

Hupekrop LleHTpanbHOTO 1ep>KaBHOTrO
KiHo(oTOooHOapXiBY YKpaiHu [Tignuc [nimian(u), npizBuie
im. I'. C. ITimennunoro

HauanbHuk piHaHCOBO-€KOHOMIYHOTO

.. . . ITigmmc Imimian(u), npi3BuUILe
Bigauny [epxxkomapxiBy YKpaiHu g wian(u), mpizsHI

Pucynok B.3 - [Ipukian ohopmintoBaHHs Haka3y (3BOPOTHUH OiK apKyla) opraxizaiii, mo
MIPOMIIIOB JIEP>KaBHY PEECTPALIIIO

Honatok I'
(moBiIKOBHHA)
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